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10. MOTIONS WITH NOTICE 
 
10.1 A Council Member may, upon prior written notice, put a motion in writing to Council 

under this Council Procedure Rule.  Notice of every motion (other than a motion which 
under Council Procedure Rule 11 may be moved without notice) must be given in 
writing, signed by the member or members of the Council giving notice, and delivered 
to the Chief Executive eight clear working days (i.e. excluding Saturdays, Sundays and 
Bank Holidays) before the meeting at which it is to be considered.  On receipt, it will be 
dated, numbered in order in which it is received, and entered in a book open to the 
inspection of every Member of the Council. 

 
10.2 The summons for every meeting of the Council will include in full all motions of which 

notice has been duly given in the order in which they have been received (unless the 
member giving such a notice has indicated in writing, when giving it, that he proposed 
to move it at some later meeting, or has subsequently withdrawn it in writing). 

 
10.3 If a motion set out in the summons is not moved either by a Member who gave notice 

thereof or by some other Member on his/her behalf, it will, unless deferred by the 
consent of the Council, be treated as withdrawn and may not be moved without fresh 
notice being given. 

 
10.4 If the subject matter of any motion comes within the terms of reference of any 

Committee, Sub-Committee, etc it will, upon being moved and seconded, stand 
referred without discussion to such Committee, Sub-Committee, etc or to such other 
Committee, Sub-Committee, etc as the Council decide, unless the Chairman shall 
decide that it is more convenient and efficient to allow the motion to be dealt with at 
that Council meeting. 

 
10.5 Every motion must be relevant to some matter in relation to which the Council have 

powers or duties or which affects the District. 
 
10.6 Amendments to Motions with notice should be provided in writing and delivered to the 

Chief Executive not less than 24 hours prior to the date of the meeting at which the 
Motion will be considered. 
 

11. MOTIONS WITHOUT NOTICE 
 
 The following motions and amendments may be moved without notice at a meeting of 

the Council: 
 
11.1 Appointment of a Chairman of that meeting. 
11.2 Motions relating to the accuracy of the minutes of the previous meeting. 
11.3 That an item of business listed in the summons be brought forward. 
11.4 Reference back of a recommendation to a Committee, Sub-Committee, etc. 
11.5 Appointment of Members to a Committee, Sub-Committee or Working Party, 

occasioned by an item mentioned in the summons to the meeting. 
11.6 Receipt and adoption of reports and recommendations of committees, sub-committees 

etc. 
11.7 That leave be given to withdraw a motion. 
11.8 Extending the time limit for speeches. 
11.9 Amendments to motions (with the exception of amendments on the Council’s Budget 

which should be provided in writing to the Chief Executive at least 24 hours prior to the 
meeting). 

11.10 That the Council proceed to the next business. 
11.11 That the question should now be put. 
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11.12 That the debate should now be adjourned. 
11.13 That the Council should now adjourn. 
11.14 Suspending the Constitution or any part of it (in accordance with these Council 

Procedure Rules). 
11.15 Motion under section 100A of the Local Government Act 1972 (as amended) to exclude 

the public (including the press). 
11.16 That a Member named under these Council Procedure Rules should be not further 

heard or should leave the meeting. 
11.17 Giving the consent of the Council where such consent is required by these Council 

Procedure Rules. 
11.18 Voting on appointments in accordance with these Council Procedure Rules. 
11.19 Recorded votes in accordance with these Council Procedure Rules. 

 
12. MOTIONS AND AMENDMENTS 
 
12.1 Procedure 
 A motion or amendment will not be discussed unless it has been proposed and 

seconded, and (unless notice has already been given in accordance with these Council 
Procedure Rules) it will, if required by the Chairman, be put into writing and handed to 
the Chairman before it is further discussed or put to the meeting. 

 
12.2 Seconder's Speech 
 A Member when seconding a motion or amendment may, if he/she at that time declares 

his/her intention to do so, reserve his/her speech until a later period of the debate. 
 
12.3 Amendments 
 An amendment must be relevant to the motion and should either: 

12.3.1 refer a subject of debate to a committee, etc for consideration or re-
consideration; 

12.3.2 leave out words; 
12.3.3 leave out words and insert or add others; 
12.3.4 insert or add words; 

 An amendment which has the effect of negativing the motion before the Council will 
not be accepted as an amendment. 

 
12.4 One Amendment at a Time 

Only one amendment may be moved and discussed at a time and no further 
amendment shall be moved until the amendment under discussion has been disposed 
of.  A Member may not move more than one amendment relating to the same matter. 

 
However, two or more amendments may be discussed (but not voted on) together if in 
the Chairman's opinion this would facilitate the proper conduct of the Council's 
business. 

 
12.5 Further Amendments 
 If an amendment is lost, other amendments may be moved on the original motion.  If 

an amendment is carried the motion as amended takes the place of the original motion 
and shall become the motion upon which any further amendment may be moved. 

 
12.6 Alteration of Motion 
 A Member may: 

12.6.1 alter a motion of which he/she has given notice, or 
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12.6.2 with the further consent of his Seconder alter a motion which he/she has 
moved, if (in either case) the alteration is one which could be made as an 
amendment thereto. 

 
12.7 Withdrawal 

A motion or amendment may be withdrawn by the mover with the consent of his/her 
Seconder and of the Council (without debate), and no Member may speak upon it after 
the mover has asked permission for its withdrawal, unless such permission shall have 
been refused by the Chairman. 

 
12.8 Closure Motions 
 A Member may move without comment at the conclusion of a speech of another 

Member, "That the Council/Committee proceed to the next business", "That the 
question should now be put", "That the debate should now be adjourned", or "That the 
Council/Committee should now adjourn", on the seconding of which the Chairman shall 
proceed as follows: 

 
12.8.1 on a motion to proceed to next business: unless in his opinion the matter 

before the meeting has been insufficiently discussed, he/she shall first give 
the mover of the original motion a right of reply, and then put to the vote the 
motion to proceed to the next business; 
 

12.8.2 on a motion that the question should now be put: unless in his opinion the 
matter before the meeting has been insufficiently discussed, he/she shall first 
put to the vote the motion that the question be now put, and if it is passed then 
give the mover of the original motion his/her right of reply under paragraph 
12.9 of this Council Procedure Rule before putting his motion to the vote; 
 

12.8.3 on a motion to adjourn the debate or the meeting: if in his/her opinion the 
matter before the meeting has not been sufficiently discussed and cannot 
reasonably be sufficiently discussed on that occasion he/she shall put the 
adjournment motion to the vote without giving the mover of the original motion 
his right of reply on that occasion. 

 
12.9 Right to Reply 
 The mover of a motion (but not an amendment) has a right to reply at the close of the 

debate on the motion, immediately before it is put to the vote, but such debate must be 
relevant to the motion.  If an amendment is moved, the mover of the original motion 
also has a right of reply at the close of the debate on the amendment, but may not 
otherwise speak on the amendment.  The mover of the amendment shall have no right 
of reply to the debate on his/her amendment. 
 

12.10 Motions which may be moved during Debate. 
When a motion is under debate no other motion shall be moved except the following: 
 

12.10.1 to amend the motion; 
12.10.2 to adjourn the meeting; 
12.10.3 to adjourn the debate; 
12.10.4 to proceed to the next business; 
12.10.5 that the question should now be put; 
12.10.6 that a Member should not be further heard; 
12.10.7 by the Chairman under these Council's Procedure Rules that a Member 

should leave the meeting; 
12.10.8 a motion under Section 100(A) of the Local Government Act 1972 (as 

amended) to exclude the public; 
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12.10.9 that leave be given to withdraw a motion or amendment. 


